[bookmark: _GoBack][School District Name Here]
NOTE:  If you need this notice in a different language or communicated in a different way, or if you have questions about this notice, please contact ___________ at (xxx) xxx-xxxx [District phone] or _____________[District email].
RE:	NOTICE OF DISTRICT’S PROPOSED ACTION OR RESPONSE TO PARENT’S REQUESTED ACTION
Date:	_________
Dear ___________________:
NOTICE OF DISTRICT’S RESPONSE:
On _________ you requested that the [Name of School District] [take and/or not take] the following action regarding your child, ____________________________ [Name of Student]:
_____________________________________________________________________________________ _____________________________________________________________________________________ 
[Choose all that apply]:
In response to your request, the School District
□	Agrees to your request because ___________________________________________________.
□	Proposes the following alternative action regarding your request:  [ALSO SEE NEXT PAGES.]
____________________________________________________________________________________________________________________________________________________________
□	Refuses your request. [ALSO SEE NEXT PAGES]
[OR]

NOTICE OF DISTRICT’S PROPOSED ACTION
The District is proposing the following change to your child’s identification, evaluation, educational placement, or the provision of a free appropriate public education:__________________________.  [ALSO SEE NEXT PAGES]

PLEASE ALSO NOTE:  You and your child have protection under the procedural safeguards of special education law.  The school district must provide you with a copy of your procedural safeguards at least once each school year. 
□	A brochure explaining your procedural safeguard rights is attached. [OR] 
□	The school district provided you with a copy of a brochure explaining your procedural safeguard rights on _____________.
If you would like another copy of this brochure, please contact the district at the telephone number at the top of this notice.  
In addition to district staff, you may also contact ____________________________[use the contacts you list on your Procedural Safeguards Notice] at _____________ if you have questions about your rights.
Sincerely,
______________________________
SEE NEXT PAGES


ATTACHMENT TO WRITTEN NOTICE


□	The district proposes the following [add “alternative” if applicable] action: ____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 
The district is proposing this action because: _____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 
In deciding to propose this action, the district used the following evaluation procedures, assessments, records, and/or reports:
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 

The district considered the following additional choices, but rejected them because: 
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 

Any other reasons the district is proposing this action are listed here:
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 
AND/OR

□	In response to your request on the first page, the district refuses your requested action. 
The district is refusing your request because: _____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 
In deciding to refuse your request, the district used the following evaluation procedures, assessments, records, and/or reports:
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 

The district considered the following additional choices, but rejected them because: 
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 

Any other reasons the district rejected your request are listed here:
_____________________________________________________________________________________ _____________________________________________________________________________________ _____________________________________________________________________________________ 
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