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Annual Notices Information

Numerous state and federal laws require school districts to provide notices to students, parents, and/or the public.
The attached chart lists state and federal laws and regulations that require districts to provide notice of a policy,
procedure, or form. These notices vary as to when they must be provided; however, many notices must be provided
at the beginning of the school year. While many of these notices have been around for years, the requirements of the
notices occasionally are changed or new notices are added. Many of the federal agencies or Wisconsin’s Department
of Public Instruction have created “model” notices or provide information useful to creating notices that could easily
be tailored to meet each district’s individual needs.

The attached chart identifies:

e The subject matter of the notice required;

e The legal source of the notice;

e A statement about what is required in the notice; and
e How and when the notice must be communicated.

Some notices must be published in the newspaper while others must be published in a district newsletter, website, a
handbook, by another method or a combination of methods. Many laws do not specifically state how notices must
be distributed; however, almost all laws require the notice to be published annually in some fashion. Where the law
or regulation specifies the timing of the notice, it is listed in the chart. The notices required before students return to
school are listed with the notation “Mid-August.”

We hope you find this chart useful and can use it as a checklist against the notices you provide. While we have
attempted to be complete, not all required notices may be listed. Importantly, you should know the chart does not

include any employment notices required by state or federal law.

For questions or more information about this topic, please contact one of the attorneys listed below.

= Michael J. Julka (608) 286-7238 = Douglas E. Witte (608) 283-7529 = Richard F. Verstegen (608) 286-7233
= JoAnn M. Hart (608) 286-7162 = James K. Ruhly (608) 283-1738 = M.Tess O'Brien-Heinzen ~ (608) 283-1798
= Eileen A. Brownlee (608) 822-3251 = Steven C. Zach (608) 283-1736 = Brian P. Goodman (608) 283-1722

Disclaimer: Boardman & Clark LLP provides this material as information about legal issues. It does not offer legal advice with respect to particular situations and does not purport that this newsletter
is a complete treatment of the legal issues surrounding any topic. Because your situation may differ from those described in this Newsletter, you should not rely solely on this information in making
legal decisions. In addition, this material may quickly become outdated. Anyone referencing this material must update the information presented to ensure accuracy. The use of the materials does not
establish an attorney-client relationship, and Boardman & Clark LLP recommends the use of legal counsel on specific matters.

Boardman & Clark LLP | 608.257.9521 | boardmanclark.com Offices in Madison, Baraboo, Lodi, Poynette, Prairie du Sac, Fennimore, & Belleville
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